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Word Options

General

E Customize how documents are saved.
Display
Proofing Save documents
Save AutoSave OneDrive and SharePoint Online files by default on Word ©
Language Save files in this format: [ Word Document (*.docx) -

Bice i Recess Save AutoRecover information every | 10 2| minutes

Keep the last AutoRecovered version if | close without saving
Advanced

AutoRecover file location: e AppD: ing\Mi N
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[ Don't show the Backstagtsvhen opening or saving files
Quick Access Toolbar Show additional places for saving, even if sign-in may be required.

Trust Center [ save to Computer by default

Default local file location: |C:\Users\thanatthak\Documents\

Default personal templates location: |

Offline editing options for document management server files

Document Cache.
Learn more

Saving checked out files to server drafts is no longer supported. Checked out files are now saved to the Office
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